STATE OF LOUISIANA
SOUTHEASTERN LOUISIANA UNIVERSITY
HAMMOND, LOUISIANA
A Member of the University of Louisiana System

INVITATION TO BID
TO FURNISH AND DELIVER
ATHLETIC TRAINING SUPPLIES FOR THE ATHLETIC TRAINING ROOM

ISSUING AGENCY: Southeastern Louisiana University
Purchasing Department
SLU 10800
Hammond, LA 70402

DIRECTOR OF PURCHASING: Richard Himber
Telephone:  (985) 549-2064

PURCHASING AGENT: Phyllis Hoover, CPPB
Telephone:  (985) 549-5415

REQUISITIONED BY: Madeleine Scaramuzzo Jones
Telephone:  (985) 549-5133

RELEASE DATE: April 27, 2021

BID OPENING DATE: May 18, 2021

BID OPENING TIME: 4:00 p.m., Central Time
DELIVERED LOCATION: Southeastern Louisiana University
Purchasing Department

Property Control & Supply Building
2400 North Oak Street, Building M-4
Hammond, Louisiana

BID RESPONSE FORM PAGES AVAILABLE IN EXCEL FORMAT BY
CONTACTING PHYLLIS HOOVER AT PHYLLIS.HOOVER
@SOUTHEASTERN.EDU OR (985) 549-5415 BY MAY 10, 2021.

NOTE: THIS SOLICITATION IS A SEALED BID AND MUST BE RETURNED BY MAIL OR DELIVERED IN
PERSON. BID RESPONSE FORMS CANNOT BE FAXED AND ANY FAX RESPONSES SHALL BE
REJECTED.

This ITB is available in electronic form at https://wwwcfprd.doa.louisiana.gov/osp/lapac/pubmain.cfm.
It is available in PDF format or in printed form by submitting a written request to the Procurement
Specialist listed above. It is the Bidder's responsibility to check the Office of State Purchasing LaPAC
website frequently for any possible addenda that may be issued. Southeastern is not responsible for a
bidder's failure to download any addenda documents required to complete an Invitation to Bid.




SOUTHEASTERN LOUISIANA UNIVERSITY

BID RESPONSE FORM
BIDDER’S NAME:
TELEPHONE NO: ) FAX NUMBER
MAILING ADDRESS:
ADDRESS CITY STATE ZIP CODE

E-MAIL ADDRESS:

SCOPE: Furnish and deliver Athletic Training Supplies on an as-needed basis per specifications and requirements to the
Southeastern Louisiana University Athletic Training Room for the period July 1, 2021 through June 30, 2022. Vendor to include the
cost of transportation and handling in the unit price of each item — F.O.B. — Receiving Station, Hammond, Louisiana. Bidders should
respond to items with the knowledge that they may be purchased one time or several times during the contract term.

Catalog and Bid Samples to be mailed to: Attention: Phyllis Hoover
Southeastern Louisiana University / Purchasing Department / 2400 North Oak Street / Hammond LA 70402,

I/we do hereby acknowledge receipt of the following addenda (if any):

No. Dated No. Dated

OTHER REQUIREMENTS:

Bidder shall include the cost of transportation and handling in the unit price of each item offered - F.O.B.
University, Hammond, LA.

The bidder should attach illustrations and descriptive literature of the item(s) offered to the bid response form for
evaluation purposes.

The attached Instructions to Bidders and General Conditions shall be a part hereof.
TO THE VENDOR:

Whenever brand name specifications or catalogue numbers are used to describe the standard of quality, performance and
other characteristics, the use of such specifications shall not restrict, unless otherwise specified, the submission of equivalent

products.

THIS SOLICITATION IS A SEALED BID AND MUST BE RETURNED BY MAIL OR DELIVERED IN PERSON. BID
RESPONSE FORMS CANNOT BE FAXED AND ANY FAX RESPONSES SHALLBE REJECTED.

TERMS: Net 30 Prox., F.O.B. University Receiving Station, Hammond, Louisiana.

TAXES: Any taxes, other than state sales and use tax shall be included within the bidder’s unit price. The University is currently
exempt from state sales and use tax.

THIS BID RESPONSE SUBMITTED BY: _

AUTHORIZED OFFICER:

Signature (Print or Type Name)

TITLE: DATE:
/ph BID RESPONSE FORM PAGE 1 of 2




SOUTHEASTERN LOUISIANA UNIVERSITY
BID RESPONSE FORM

(See Item Specifications Pages Attached)

ENTIRE BID RESPONSE TO BE DELIVERED TO PURCHASING DEPARTMENT ADDRESS BY DATE AND
TIME INDICATED ON THE FRONT OF THE BID DOCUMENT.

EXCEL FILE WITH BID INFORMATION CAN BE SUBMITTED BY E-MAIL TO
PHYLLIS.HOOVER@SOUTHEASTERN.EDU AFTER BID OPENING FOR TABULATION PURPOSES.

BID RESPONSE FORM PAGES AVAILABLE IN EXCEL FORMAT BY CONTACTING PHYLLIS
HOOVER AT PHYLLIS.HOOVER@SOUTHEASTERN.EDU OR (985) 549-5415 BY MAY 10, 2021.

Vendors are to bid on all items. The bid will be awarded to a single vendor. The awarded vendor will be
issued a purchase orders for payment of invoices. Orders will be placed via telephone, e-mail or online
ordering system.

It is a requirement of this bid that the unit price for items shall include shipping costs.
Prices to be firm for the period July 1, 2021 through June 30, 2022.
Provide a quote ""percentage off" for catalog items that may be ordered during the contract period (other
training, medical supplies, etc.) that are not listed in this solicitation.
% discount
State delivery time ARO for in-stock items and indicate which items are in-stock items.

State delivery time ARO for out-of-stock items and indicate which items are out-of-stock items.

Indicate if your company provides an ipad application that allows for tracking and placing orders.

Indicate if your company provides a reward program for items bought or monies spent.

Indicate if your company provides an online portal, in which orders can be tracked and placed with
customer’s contract pricing and returns can be made

THIS BID RESPONSE SUBMITTED BY:

AUTHORIZED OFFICER:

Signature L (Print or Type Name)

TITLE: DATE: _

/ph BID RESPONSE FORM PAGE 2 of 2



NOTICE TO BIDDERS

Louisiana Revised Statute 39:1595 gives preference for all types of products
produced, manufactured, or assembled in Louisiana. Southeastern may purchase
such materials, supplies, products, provisions, or equipment which are produced,
manufactured, or assembled in Louisiana, and which are equal in quality to other
materials, supplies, products, provisions, or equipment, provided that all of the
following conditions are met:

(1) The cost of such items does not exceed the cost of other items which are
manufactured, produced, or assembled outside the state by more than (10%)

ten percent.

(2) The vendor of such Louisiana items agrees to sell the items at the same
price as the lowest bid offered on such items.
(3) In cases where more than one bidder offers Louisiana items which are

within ten percent of the lowest bid, the bidder offering the lowest bid
on Louisiana items is entitled to accept the price of the lowest bid made

on such items.

If your business qualifies to claim the Louisiana preference as outlined, this
form shall be completed and returned with the Bid Response Form/s for
consideration and application of any preferences claimed. Bidder to state the
following for consideration:

State Bid Item | State Whether: State LA Location
#'s Qualifying | Produced | Manufactured | Assembled (City/Town)

If more space is needed, this form may be duplicated and appended.

I certify the above information is an accurate statement and products claimed
qualify for application of LA preference per LA R.S. 39:1595:

Name of Business:

Official Claiming:

Signature Title Date



TO: Louisiana Veteran-Owned and Service-Connected Disabled Veteran-Owned
Small Entrepreneurships

RE: Veteran Initiative — Act 167 of the 2009 Legislative Session

> ARE YOU ELIGIBLE FOR PARTICIPATION?

e Are you a veteran-owned small entrepreneurship or a service-connected disabled veteran-owned small
entrepreneurship in accordance with documentation from the United States Department of Veterans Affairs or
the Louisiana Department of Veterans Affairs?

e Are you a Louisiana domiciled business?

e Do you have less than fifty (50) full-time employees?

e Are your annual gross revenue receipts $5,000,000 or less (for construction) or $3,000,000 for (non-
construction) for each of the previous 3 tax years?

If your answers are yes, your company may be eligible for participation in the Louisiana Veteran-Owned and Service-
Connected Disabled Veteran-Owned Small Entrepreneurship Program, also known as the Veteran Initiative.

> WHAT IS THE VETERAN INITIATIVE?

The Veteran Initiative, created by LRS 39:2171 through 2179 and LRS 51:931, provides additional opportunities for certified
Louisiana-based small entrepreneurships to participate in contracting and procurement with the State. Key features of the
program are:

e This is a goal-oriented program

e |tis race and gender neutral

e Participation is restricted to Louisiana-based certified veteran-owned and service-connected disabled veteran-
owned small entrepreneurships

The rules governing the implementation of the program are located at http://www.doa.louisiana.gov/osp/se/se.htm

> WHY IS CERTIFICATION IMPORTANT?

Certification is required for your participation in the Veteran Initiative. Under this program, you may be given increased
opportunity to participate in Louisiana state contracts. Certain contracts may be awarded to your business without
competition. And, certification is one of the methods that the State of Louisiana will utilize as a basis for benchmarking for
annualized procurement and contracting goals.

> WHAT AGENCY IS RESPONSIBLE FOR CERTIFICATION?

The Louisiana Department of Economic Development (LED) is responsible for certifying Small Entrepreneurships for
participation in the program. The (LED) Small Business Certification System may be accessed at
https://smallbiz.louisianaforward.com/index_2.asp. For additional information regarding certification, please contact the
LED at (225) 342-3000.

> WHAT IS THE ROLE OF THE DEPARTMENT OF VETERANS AFFAIRS?

The Louisiana Department of Veterans Affairs is responsible for disseminating information on this program and other
veterans’ benefits to Louisiana veterans. Information on this program and other veterans’ benefits can be accessed at
www.vetaffaris.la.gov

The State of Louisiana is committed to the success of this program and encourages your participation.



STATE OF LOUISIANA
SOUTHEASTERN LOUISIANA UNIVERSITY
HAMMOND, LOUISIANA

The Southeastern Louisiana University (SLU) Purchasing Department will receive sealed bids until 4:00 P.M. on the bid
opening date specified in the solicitation document. No bid responses will be considered by the SLU Purchasing Department
after 4:00 P.M. Beginning at that time, bids shall be publicly opened and read aloud to those present in the SLU Purchasing
Department.

Mail address:  Southeastern LA University Delivery: Southeastern LA University
Purchasing Department Purchasing Department
SLU 1080 Progerty ontrol & Supply Bldg
Hammond, LA 70402 2400 North Oak St.

Hammond, LA 70402

Bids submitted are subject to LA R.S. 39:1551-1736; Purchasing Rules and Regulations; Executive Orders; General
Conditions; any Special Conditions; and Specifications listed in the solicitation document.

The purpose of this solicitation is to set forth the requirements and specifications of Southeastern Louisiana University. The
contents of this solicitation and the Bidder/ Vendor/ Contractor's bid response shall become contractual obligations if a
contract (purchase order) ensues.

INSTRUCTIONS TO BIDDERS

1) Bid Forms: All written bids, unless otherwise provided for, must be submitted on, and in accordance with, forms
provided, properly signed by an authorized representative of the bidding entity. Bids submitted in the following
manner will not be accepted: (1) bid contains no signature indicating intent to be bound; (2) bid sent by facsimile
equipment. Price alterations to bid responses received before bid opening time will be considered provided the written
price alteration has been received and time-stamped before bid opening time. Any other alterations of the bid response
form or foreign conditions attached thereto may cause rejection of the bid response without further consideration.

2) Standard of Quality: Any product or service bid shall conform to all applicable Federal and State laws and regulations
and specifications contained in the solicitation document. Unless otherwise specified in the solicitation document, any
manufacturer's name, trade name, brand name, or catalog number used in the specifications is for the purpose of
describing the quality level and characteristic required. Bidder should specify the brand and model number of the
product offered in his bid. Bids not s{recifying brand and model number shall be considered as offering the exact
products specified in the solicitation document.

3) Descriptive Information: Bidders proposing an equivalent brand or model should submit with the bid response
information (such as illustrations, descriptive literature, technical data) sufficient for the University to evaluate quality,
suitability, and compliance with the specifications of the solicitation document. Failure to submit descriptive
information may cause bid to be rejected. Any chanFe made to a manufacturer's published specification submitted for
a product shall be verifiable by the manufacturer. If item(s) bid does not comply with specifications (including brand
and/or product number), bidder should state in what respect the item(s) deviate. Failure to note exceptions on the
response form will not relieve the successful bidder(s) from supplying the actual products requested.

4) Bid Opening: Bidders may attend the bid opening, but no information or opinions concerning the ultimate contract
award will be given at the bid opening or during the evaluation process. Bids may be examined 72 hours after request is
made. Information pertaining to completed files may be secured by visiting the SLU Purchasing Department during
normal working hours. Written bid tabulations will not be furnished.

- CONTINUED -
Rvsd. 11/20



5)

- CONTINUED -

Louisiana Preference: Preference is hereby given to products produced, manufactured, harvested, grown or assembled
in Louisiana which are equal in quality to products Eroduced, manufactured, harvested, grown or assembled outside of
Louisiana. The bidder shall state his right to claim the ten percent (10%) preference in his bid response and the bidder
should sta;e dthe respective Louisiana location where each qualifying item is produced, manufactured, harvested, grown
or assembled.

6) Notice of Special Programs Available for Small Business:

7)

https://www.opportunitylouisiana.com/small-business/special-programs-for-small-business

Signature Authority: In accordance with LA Revised Statute 39:1594 (Act 121), the person signing the bid must be: (1)
A current corporate officer, partnership member or other individual specifically authorized to submit a bid as reflected
in the appropriate records on file with the Secretary of State; or (2) An individual authorized to bind the vendor as
reflected by an accompanying or as provided upon request a corporate resolution or affidavit. By signing the bid, the
bidder certifies compliance with the above.

GENERAL CONDITIONS

The SLU Purchasing Department reserves the right to award items separately, grouped or on an all-or-none basis and to
reject any or all bids and waive any informalities.

)

2)

3)
4

5)

6)

7

8)

Prices: Unless otherwise specified in the solicitation, bid prices shall be complete, including transportation and handling
prepaid by the bidder to destination - SLU, Hammond, LA. Bids other than FOB destination may be rejected. Bid
prices should be quoted in the unit of measure stated. Bid prices shall be firm for a minimum of thirty (30) calendar
days, unless otherwise specified by SLU in the solicitation document.

Payment Terms: Cash discounts for less than 30 days may be offered, but will not be considered in determining awards.
Bids containing "payment in advance" or "COD" requirements may be rejected. Payment is to be made within 30 days
after receipt of properly executed invoice or delivery, whichever is later.

Delivery: Bids may be rejected if the delivery time indicated is longer than that specified in the solicitation document.

Taxes: Bidder is responsible for including all applicable taxes in the bid price. The University is currently exempt from
Louisiana State Sales and Use Taxes, and local parish and city taxes. An exemption certificate for state sales and use tax
can be provided upon request.

New Products: Unless specifically called for in the solicitation document, all products for purchase must be new, never
previously used, and the current model and/or packaging. No remanufactured, demonstrator, used or irregular
product will be considered for purchase unless otherwise specified in the solicitation document. The manufacturer's
standard warranty will apply unless otherwise stated in solicitation.

Default of Contractor: Failure to deliver within the time specified in the solicitation document will constitute a default
and may cause cancellation of the contract. Where the University has determined the contractor to be in default, the
state reserves the right to purchase any or all products or services covered by the contract on the open market and to
charge the contractor with cost in excess of the contract price. Until such assessed charges have been paid, no
subsequent bid from the defaulting contractor will be considered.

Contract Cancellation: The University shall have the right to cancel any contract, in accordance with Purchasing Rules
and Regulations, for cause, including but not limited to, the following: (1) failure of the vendor to deliver within the time
specified in the contract; (2) failure of the product or service to meet specifications, conform to sample quality, or to be
delivered in good condition; (3) misrepresentation by the contractor; (4) fraud, collusion, conspiracy or other unlawful
means of obtaining any contract with the state; (5) conflict of contract provisions with constitutional or statutory
provisions of state or federal law; (6) any other breach of contract.

Applicable Law: All contracts shall be construed in accordance with and governed by the laws of the State of
Louisiana.

- CONTINUED -

Rvsd. 11/20



- CONTINUED -

9) Equal Opportunity: By submitting and signing this bid, bidder agrees that he will not discriminate in the rendering of
services to and/or employment of individuals because of race, color, religion, sex, age, national origin, handicap,
disability, veteran status, or any other non-merit factor.

10) Piggyback: Other Louisiana Governmental Agencies may purchase at the same terms and conditions if agreed upon by
awarded bidder.

A Member of the University of Louisiana System
Rvsd. 11/20
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